F17 PROJECT CONTROL

Project Title:__________________________

Project Number:______________

__________________________________

Date Issued: ________________

Standard Involved: __________________________  Subcommittee:______________

Project Scope: _________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Task Group Chairman:  _______________________  Phone: ___________________

Address:______________________________________________________________

Task Group Members: ___________________________________________________

______________________________________________________________________

Project Type:
New Std ___
Rev___  Reapproval ___  Withdrawal____    Other_____

	Target Date
	Level Responsibility
	Authorized or Planned Action
	Date Completed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Procedures on the use this control sheet are on the reverse side 

	Target Date
	Level Responsibility
	Authorized or Planned Action
	Date Completed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


PROCEDURE FOR USE OF THIS CONTROL SHEET

1.
When a new project is established by a subcommittee chairman, he will assign a number

2.
The first two digits of the project number will be the same as the subcommittee initating action.  The third digit will be the last number from the year issued.  The last two digits shall designate the individual project.  For example, 65-01-02.  During a transition period old project numbers will also be used.  65-01-02 (3333)

3.
Subcommittee chairman will promptly fill out this form and transmit copies to the task force chairman, his Division Director, the Committee Chairman and the Staff Manager.

4.
Copies of the Form will be made after each action is recorded and forwarded by the task force chairman to the subcommittee chairman, Division Director, the Committee chairman, and the Staff Manager.  

5.
Subcommittee chairman are responsible for monitoring the progress of projects under their jurisdiction (see Policy Index - Appendix of Bylaws - B 4.5.)

