
Types of access to ASTM documents

Purchased  
hard copy

Purchased  
PDF copy

Single site, single-
user subscription to  
ASTM Compass®

Single site, multi-
user subscription to 
ASTM Compass®

Multi site, multi-
user subscription to 
ASTMCompass®/
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Make a photocopy No. Must secure license 
from CCC.

No. No. No. No. No. 

Print more than one copy 
of document

No. Must secure license 
from CCC.

Authorized user  
may print one copy  
for individual use and/or 
for internal distribution 
within the authorized 
user’s organization.  
For more than one print 
copy (internal or external 
use), the authorized user 
must secure a license 
from CCC.

Authorized user  
may print one copy  
for individual use and/or 
for internal distribution 
within the authorized 
user’s organization.  
For more than one print 
copy (internal or external 
use), the authorized user 
must secure a license 
from CCC.

No. Each authorized  
user must download 
and print his/her own 
individual copy.

No. Each authorized  
user must download 
and print his/her own 
individual copy.

Authorized user may 
print one copy for his/her 
individual use only.  
For more than one print 
copy (internal or external 
use), the authorized user 
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from CCC.

Scan document No. No. No. No. No. No. 

Create a digital copy  
of document

No. No. No. No. No. No. 

Forward document  
via email

No. No. No. The authorized user  
can email a document 
only to licensed users 
within the authorized 
user’s organization.

The authorized user  
can email a document 
only to licensed users 
within the authorized 
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Copy document to a 
shared network folder

No. No. Contact ASTM 
(Kathe Hooper or Sales) 
for options (i.e., intranet 
license or multi-user/
multi-site subscription.)

No. Contact ASTM 
(Kathe Hooper or Sales) 
for options (i.e., intranet 
license or multi-user/
multi-site subscription.)

No. Contact ASTM 
(Kathe Hooper or Sales) 
for options (i.e., intranet 
license or multi-user/
multi-site subscription.)

No. Contact ASTM 
(Kathe Hooper or Sales) 
for options (i.e., intranet 
license or multi-user/
multi-site subscription.)

No. Contact ASTM 
(Kathe Hooper or Sales) 
for options (i.e., intranet 
license or multi-user/
multi-site subscription.)

Copy document in a 
corporate infosystem (i.e., 
Confluence, Sharepoint)

No. No. Contact ASTM 
(Kathe Hooper or Sales) 
for options (i.e., intranet 
license or multi-user/
multi-site subscription.)

No. Contact ASTM 
(Kathe Hooper or Sales) 
for options (i.e., intranet 
license or multi-user/
multi-site subscription.)

No. Contact ASTM 
(Kathe Hooper or Sales) 
for options (i.e., intranet 
license or multi-user/
multi-site subscription.)

No. Contact ASTM 
(Kathe Hooper or Sales) 
for options (i.e., intranet 
license or multi-user/
multi-site subscription.)

No. Contact ASTM 
(Kathe Hooper or Sales) 
for options (i.e., intranet 
license or multi-user/
multi-site subscription.)
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or change its file  
format, including use  
of OCR software
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Copy/Paste the text  
of the document

No. Must secure license 
from CCC.

No. Must secure license 
from CCC.

No. Must secure license 
from CCC.

The authorized user can 
copy/paste parts of the 
document and share only 
with the licensed users 
within the authorized 
user’s organization. 
Otherwise, the authorized 
user must secure license 
from CCC.

The authorized user can 
copy/paste parts of the 
document and share only 
with the licensed users 
within the authorized 
user’s organization. 
Otherwise, the authorized 
user must secure license 
from CCC.

No. Must secure license 
from CCC.

Convert document 
into XML and use it on 
corporate infosystems

No. No. No. No. No. No. 

Translate document  
(for marketing or external 
sharing/ distribution)

No. Must secure license 
from ASTM.

No. Must secure license 
from ASTM.

No. Must secure license 
from ASTM.

No. Must secure license 
from ASTM.

No. Must secure license 
from ASTM.

No. Must secure license 
from ASTM.

Remove or erase 
watermarks on document

No. No. No. No. No. No.

Exchange/forward/ 
gift copy of document  
to partners, subsidiaries, 
holding companies  
or suppliers

Customer can hand 
deliver or mail the 
purchased hard copy 
original document to 
another party. No digital 
or electronic distribution  
is allowed.

No. No. No. No. No.

Post documents  
online as part of an RFQ, 
procurement, bid  
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No. No. No. No. No. No.

Length of time to store a 
document on a computer

N/A Authorized user can 
temporarily store the PDF 
for purposes of viewing, 
and/or printing one copy.

Authorized user can 
temporarily store the PDF 
for purposes of printing 
one copy. Otherwise, 
the authorized user 
should download from 
subscription as needed.

Authorized user can 
temporarily store the PDF 
for purposes of printing 
one copy. Otherwise, 
the authorized user 
should download from 
subscription as needed.

Authorized user can 
temporarily store the PDF 
for purposes of printing 
one copy. Otherwise, 
the authorized user 
should download from 
subscription as needed.

Authorized user can 
temporarily store the PDF 
for purposes of printing 
one copy. Otherwise, 
the authorized user 
should download from 
subscription as needed.

Reproduce document 
for legal services (trials), 
informational services or 
consulting services

No. Must secure  
license to make print 
copies from CCC.

No. Must secure  
license to make print 
copies from CCC.

No. Must secure  
license to make print 
copies from CCC.

No. Must secure  
license to make print 
copies from CCC.

No. Must secure  
license to make print 
copies from CCC.

No. Must secure  
license to make print 
copies from CCC.
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