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Information for Contributors

The Journal of Yesting and Evaluation (JOTE) is issaed Simnonthly
by ASTM. Each published paper and sechnical sot is pesreeviewed.
The guidelines bejow offer suggestions to authors and @pecribe our
manuscript selection, peer review, revision, and pubicatienprocesses.
Authors who adhese 30 these suggestions will ensure expadiious han-
dling of submimed smaterial.

Preparation of the Manuscript®

The submitted supmmscript should be typewritien or primted, in En-
glish. on one side of a sheet only, double-spaced, with wide margins
(at least 1 in. (2.5 em)) on all sides. Pages mmst be e.univcly
numbered in single sequence —text, tables, and figuses.

Six copies of the ariginal manuscrips are needed, each including
clear copies,of any figures.

Thetcxtshouldﬂldeanmfmnﬂ:veabwwd'lwolﬂ)wmﬂs
and a list of 5— 10 keeywords that can be used to index the comsents of
the manuscnpt.

ASTMpohcymtheuseo(SlmndM(aw
in their included tables and figures). If English umits weust be used to
present test results ar %0 descnbematenah.eqmnld&lﬂnhmﬂd
follow in parenthesss. Refer to ASTM E 380, Sesndurd Pyactice for
Use of the Internasional Svstem of Units (S1) (The Modernised Metric
Svstem) for further imformation and exasples.

Cmnmnhﬂ.ybeavoddbymmdmnwm
possible. Trademarks and trade names sbmﬂdbem&umﬁed
as such. if they are weed.

References should be cited in the text in numeric osdee. Type the
numerical citation @m the line, not as a siaperscript, and gnciose in
square brackets. The references should be lissed sogether & the end
of the text. in comseomtive order, with caough inforsastisw §e allow a
reader 1o find the cigedd item. See a recently published asicle in the
Journal for the style conventions used for papers, reporés, byoks. and
computer programs.

" All tables should be placed together following the text and refer-
ences. Tables should be identified with Arabic (not Romsis) sambers,
and cited in numerical order in the text. It is beser 0 @i scveral
simple tables than emé large, compiex table. .

All figures (graphs, illustrations, photographs) should be piaced to-
gether following test amd tables. A separste sheet of figilte captions
should precede lhew Figures should be identiiod witly copsecu-
tive Arabic (not Roumsm) numbess. Type size must be largs emough to
be legible after redwetion. All lettering, lines, and symiisls msust be
drawn with opaque Mack ink on white paper. The anes of euich graph
must be properly labeled. w:dnspeclﬁcmw
msmnlhmmbenudemalwm(-l-nw

The -name. mailing address. position, affiliation. and telephone (fax,
e-mail) of each author mast be supplied in a cover letter. The submit-
ting author is asked to provide names. mailing addresses, affiliations,
and selephone numbers of five potential reviewers who are not em-
ployed at the same institution as any of the authors. The submitting
awsthor must stase that the comsents of the manuscript have not been
published previously and that the manuscript is not under consideration
fer publication clsewhere. The submitting author should affirm that
all those given as co-authors have agreed to be so listed.
Techmical Review

Each submitted manuscript’ that, in the opinion of the Technical
Edisor, fits the scope of the Jowrnal, is technically seund. and will be of
inueawthemdershipiswmedforpecrmview.meem'iem
evaluate cach paper. two each technical note. The reviewers consider
technical merit, originality, sowndness of data. reproducibility of re-
sules, logical contlusions, and clarity of presentation. Manuscripts that
successfully compiese the peer-review process are retumned to the au-
thors for any necessary revisions.

Three copies of the revised manuscript are needed—one master
with original figures: one annotased copy (highlighted to show where
revisions have been made and imdicating which reviewer's comment
has been addressed). and ooe plain copy. The “"Authors’ Response
Form™ should be completed, ‘showing where revisions were made,

including any explanation conceming a suggested change not being

made. The “Autbor Agreement™ formi should be completed by the

.authors as well, assigmng copyright 10 ASTM.

Shouid a copy of the revised manuscript be available in computer-

b produced form. such as from a word-processing program like Word®

or WordPesfect®, it may be included a1 this time with the paper copies
mentioned above. Either 3.5 in. (89 mm) or 5.25 in. (133 mm) disks
are acceptable. This expedites the handling of the article in the

The Technical Editor may either accept the revised manuscript for
publication. accept it pesdling further revision,. or reject it. A revised
manuscript may be sent for re-evaluation 10 a reviewer who had found
major flaws in the first submission.

+Each manuscript accepted by the Technical Editor for publication
i$ then assigned fo the editorial staff to ensure compliance with ASTM
conventions and appropriste English style and usage. The article is

" set into print and the page proof is delivered to the author for.approval.

printer). Photographs must be high-contrast black-end-while. All mi- .

crographs. and all figeres that are representations of equipment or
specimens, must inclisde scale marks.

*For complete instsuctions and ﬁ-—;ﬁrhmd
manuscripts contact Simanon Wainwright, ASTM journals, -9618
or FAX 610-832-9623.

Should the editorial office not hear from the author in the designated
response time, approval is assusned and publication proceeds.
Other Published Items

Some items appear in the Joswnal without peer review. Thus, brief
comments on a previously peblished anticle. the authors’ response to
these comments, discussions of mew approaches 10 data gathering, and
critical reviews of books er compater programs require the approval
only of the Editor-in-Chief. Letters t0 the Editor are invited at any time.

Dr. Donald R. Petersen
Editor-in-Chief
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