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Module for Main and Subcommittee Officers



Roster MaintenanceRoster Maintenance

• A single and convenient area on the ASTM website for 
membership management 
– Approving Applications
– Reporting on Membership

• Committee Balance Report
• Committee Wait List
• Etc

– Access to Roster Information
– Meeting Attendance Sheets

• Controlled Access
– Membership Secretaries
– Subcommittee Chairs 



Automated RemindersAutomated Reminders

• Automated emails are sent out to alert you about
– New Members
– Changes in Employment



How To Access Roster MaintenanceHow To Access Roster Maintenance

•



Pending ApplicationsPending Applications



Select a Pending ApplicationSelect a Pending Application



Assign Classification and Official Vote 
Based on Application
Assign Classification and Official Vote 
Based on Application



How To View Other ReportsHow To View Other Reports
1. Select a Main Committee or 
Subcommittee

2. Select a Report



Roster By IndividualRoster By Individual

• Update Existing 
Members
– Classification
– Official Voting 

Status



Producer Wait ListProducer Wait List

• According to the ASTM 
Regulations balance is 
defined as, in a classified 
committee or subcommittee, 
when the combined number of 
voting user, consumer, and 
general interest members 
equals or exceeds the number 
of voting producer members.”

• The Producer Wait List 
holds all non-official voting 
producers who have been 
put on this list due to 
balance requirements.



Balance ReportBalance Report

• Displays whether or not a 
committee or subcommittee 
is balanced

• Displays the tally of both 
Official Voting Members and 
Non Official Voting Members



Membership ReportMembership Report

• Generates a membership 
report for the specified 
period.

• Handy tool to print before 
a meeting.

• Report Includes
– New members joined
– Members with change 

in employment
– Members removed 

from roster
– Affiliate members
– Committee balance 

report



Word and Excel RostersWord and Excel Rosters

• Creates an easily 
sortable and searchable 
MS Word or Excel Roster

• Can be used to help 
classify members of 
similar companies and to 
see if a company already 
has an official vote. 



Attendance SheetsAttendance Sheets

• Prints out a meeting 
attendance list which is 
generated from the latest 
committee or subcommittee 
roster

• Should be printed out and 
brought to all ASTM 
committee and 
subcommittee meetings

• Can be easily used to 
identify 
– Classification
– Official Voting Status
– Committee Join Date 



Roster Maintenance SummaryRoster Maintenance Summary

• Accessible Only By Membership Secretaries and 
subcommittee chairs

• Allows for Updating the Classification and Voting 
Status for Committee and Subcommittee Members

• Downloadable MS Word and Excel Rosters
• Generates Membership Reports for Easy Reporting 

at Meetings
• Generates Meeting Attendance Sheets



If questions about Roster 
Maintenance or any other 
questions about ASTM please 
contact your Staff Manager

Thank You!

If questions about Roster 
Maintenance or any other 
questions about ASTM please 
contact your Staff Manager

Thank You!

QUESTIONS?QUESTIONS?


