Guide for Appealing Actions on Negative 

  Votes to the Committee on Standards 

INTRODUCTION
The Committee on Standards (COS) offers this Guide to assist in the process of appealing actions on negative votes.

The COS reviews actions on negative votes to determine whether the Regulations Governing ASTM Technical Committees  (Regulations) have been followed.

Occasionally, negative voters may feel that their negative votes were not addressed in accordance with the Regulations.  Some reasons may be:

· Part of the negative vote was not considered.

· The numeric requirements of the Regulations were not met.  For example, a 60% return of a main committee letter ballot was not achieved.

· Lack of quorum requirements.

· Incomplete ballot document.

· The Committee did not follow some other part of the Regulations.

Such reasons may serve as the basis for an appeal by a negative voter to COS.  Technical issues are not considered by COS.  COS considers only procedural issues.
1. 
Who May Appeal?

A member whose negative vote has been found to be not persuasive or not related may appeal.  COS may also consider appeals of procedural violations or issues related to a standard from public review commenters or other individuals. 

2. 
What May the Negative Voter Appeal?

Negative voters may appeal the procedural aspects of the handling of their negative votes.  The Regulations provide the specific requirements for actions on negative votes. Negative voters are encouraged to consult the Technical Committee’s staff manager for specific guidance.

3. 
When Does the Appeal Take Place?

After the ballot item has completed all of the committee ballot actions, and after all of the subcommittee, main committee and Society action on the negative  vote has been completed; the negative voter is notified by ASTM Headquarters and the item is submitted to COS.  Upon notification, the negative voter has 30 days to submit the appeal to the Secretary of COS at ASTM Headquarters. 

4.
How are Appeals Conducted?

Appeals are conducted at a meeting of COS, by teleconference call with COS, or by letter ballot to COS.  The written statement should clearly state how the Regulations have not been followed.  The responsible Technical Committee is given the opportunity to provide a written response.  ASTM Headquarters prepares the documentation for review by COS including:

· A letter of submittal to COS prepared by Headquarters,

· The written appeal of the negative voter(s),

· The negative vote,

· The consideration and disposition by the responsible Technical Committee on the negative vote,

· The balloted item, and

· The response by the committee representative(s).

Whether it is by letter ballot or by oral presentation to COS, the appeal must first be provided in writing as described above.  If the appeal is conducted at a meeting, or by teleconference, the negative voter(s) and the committee representative(s) are invited.  Presentations should be focused on procedural issues and not technical issues.  After introductions are made, the chairman of COS explains that the hearing will be conducted as follows:

· The negative voter(s) is given opportunity to present orally how due process as provided in the Regulations has not been served.

· The committee representative(s) then presents the response.

· Members of COS may question the negative vote(s) and the committee representative(s) before excusing them to deliberate the appeal.

· The negative voter(s) and committee representative(s) are then called back to hear the decision of COS.

5. How Do I appeal?  

If you wish to submit a procedural appeal for COS review, you have 15 days from the date of the email from ASTM that notifies you that your negative was found not persuasive or not related to send your intent to appeal to cleonard@astm.org or to the Secretary of COS.  You have an additional 15 days (for a total of 30 from the date of your original email notification from ASTM) to submit your complete written appeal to the Secretary of COS at ASTM Headquarters at 100, Barr Harbor Drive, West Conshohocken, PA 19428 or via email at cleonard@astm.org.
You will be sent a confirmation that your appeal has been received and you will be contacted to discuss options for proceeding.

6. Revisions to this Guide may be made by COS at any time.  This Guide shall be reviewed and approved every five years.

IN CONCLUSION

The question for COS is whether the Regulations have been followed.  If COS finds that the Regulations were followed by the Committee, the balloted item is approved for publication.  If COS finds that the Regulations were not followed, the item will be sent back to the Committee for further action.

