These minutes reflect the discussions and actions taken during the committee meeting. They are subject to approval at the next scheduled meeting. They shall not be reproduced or circulated in whole or part, outside of ASTM Committee activities, except with the approval of the Chairman of the committee having jurisdiction and the President of the Society.  
Report of Subcommittee       to D02 Main Committee

Date:      




Time:      
Hotel:
     




City:      
Chaired by:      



Reported by:      
1. Action Items*:  
(Verbally report each action item in this section at D02 Main Committee meeting.)

There are      action item(s) for Committee D02 consideration:

1.1 The following letter ballot item(s) needs floor action by D02.  The Subcommittee requests that the Main Committee uphold the following Subcommittee action(s):  (Under Description indicate if the action is a Not Persuasive or a Not Related motion.)  

(Provisions for 3 separate ballot items provided below.   Add (copy / paste) additional section(s) as needed, or delete any unused section(s).)

	Ballot #
	Item #
	Designation / Title 
	Aff
	Neg
	Abst
	# of Comments
	Wk Item #

	     
	     
	     
	     
	     
	     
	     
	     


The negative voter:      
The negative voter(s) position:      
The basis for the Subcommittee’s ruling:      
The hand count of the vote in the Subcommittee meeting:      
	Ballot #
	Item #
	Designation / Title 
	Aff
	Neg
	Abst
	# of Comments
	Wk Item #

	     
	     
	     
	     
	     
	     
	     
	     


The negative voter:      
The negative voter(s) position:      
The basis for the Subcommittee’s ruling:      
The hand count of the vote in the Subcommittee meeting:      
	Ballot #
	Item #
	Designation / Title 
	Aff
	Neg
	Abst
	# of Comments
	Wk Item #

	     
	     
	     
	     
	     
	     
	     
	     


The negative voter:      
The negative voter(s) position:      
The basis for the Subcommittee’s ruling:      
The hand count of the vote in the Subcommittee meeting:      
1.2  Other action items* (including any requests for permission to conduct a Concurrent Ballot)
1.2.1      
1.2.2      
1.2.3       

1.2.4      
2.  Subcommittee Officer Changes*   

(Verbally report any Subcommittee Officer changes, but not Section Officer changes.  Any Subcommittee Officer changes must also be reported to D02.90 Executive Subcommittee for approval.)

	Name
	Position 
	Replacing

	     
	     
	     

	     
	     
	     

	     
	     
	     


3.  Information Items:

3.1  D02 Main Committee Ballot Item Results   

(Not necessary to verbally report all ballot items.  Verbal report can include any significant items of interest.  Add / delete space as needed.)

	Ballot#
	Item#
	Designation / Title 
	Aff
	Neg
	Abst
	# of Comments
	Wk Item #
	SC Action 

(Reap., Rev., New, Removed)

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     


3.2  Status of Overdue Standards*  

(Verbally report any Overdue Standards.  Add / delete space as needed.)

	Standard No.
	Description
	Last Revision
	SC Action

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


3.3  Standards being Withdrawn*  

(Verbally report any Withdrawn Standards and/or Standards that are being planned for Withdrawal)

	Standard No.
	Description
	Last Revision
	SC Action
	Reason for Withdrawal

(concise statement)

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


3.4  List of items that have passed Subcommittee Ballot and are being forwarded for D02 Main Committee ballot.  Concurrent ballot items are to be reported above as an action item.  

(Not necessary to verbally report all ballot items that are proceeding to Main Committee Ballot.  Verbal report can include any significant items of interest.  Add / delete space as needed.)

	SC Ballot#
	Item#
	Designation / Title 
	Wk Item #

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


4.  Work Item Highlights*  

(Verbally report any significant Work Item highlights.  Identify work item numbers on Web Page.)

4.1      
4.2      
4.3      
5.  Other significant Subcommittee activities including listing of any ASTM / EI joint activities (standards or ILS studies). *
(Verbally report any “Other” significant Subcommittee activities.)

5.1      
5.2      
5.3      
6. Identify standards activities requiring ASTM publicity and/or membership promotion (major revisions, new standards, etc.)*  

(Information to be used by ASTM staff to promote standards activities and solicit new members. Verbally report items of interest.)
6.1      
6.2      
* Must be read at D02 Main meeting

(Delete bolded red text before submitting report.)

Respectfully submitted,

     






